
Occupational Tax 
Certificate Application

Mailing Address (if different) 

Email Address 

Foreign Corporation □ Sole Owner □ Partnership

P.O. Box 290
Baxley, GA. 31515
 912 367-8300 

Name of Business (DBA)

Business Address 

Business Phone 

Ownership Type: □ Georgia Corporation □

GA State Sales & Use Tax Number http://gtc.dor.ga.gov 

E-Verify Numberwww.uscis.gov/everi fy

Description of Business Activity

OWNER INFORMATION: Individual listed below must, at time of application, provide a copy of their 
driver's license or other government approved identification. 

Business Owner Owner Address 

Home Phone 

I Estimated Gross Receipts
Information provided by a business or practitioner to the City of Baxley for the purpose of determining applicability and amount 

of the Occupation Tax or levying or collecting the Occupation Tax is confidential. Georgia Open Records Act prohibits public 
viewing of gross receipts but the public may view other information on this application. 

Per O.C.G.A. 48-13-9, certain Practitioners of Professions may choose to pay a flat tax of $400 per practitioner in lieu of paying 
a tax based on gross receipts. Any eligible business that chooses this option of taxation must still pay the $50 administration fee. 

If your business is eligible, and all practitioners agree to pay the flat tax, please select option B below. 

OPTION A: Gross Receipts (Previous year) 

Tax Class Tax Class Decimal Tax Class Tax Class Decimal 
1 .00035 4 .00050 
2 .00040 5 .00055 
3 .00045 6 .00060 

*Please see enclosed list to determine NAICS and Tax Class.
(A) (E) 

NAICS* 
(B) 

Tax Class*
(C) 

Gross Receipts 
(D) 

Tax Class Decimal Admin. Fee 
(F) 

Tax Amount Due 

$50 
To calculate the tax amount due, please multiply the busines gross receipts by its tax class decimal then add the 
administrative fee. (C) X (D) + (E) = (F).

OPTION B: Practitioners of Professions 

State License Number: 
-----------

I elect to pay a flat tax in lieu of reporting gross receipts and paying a tax based on gross receipts. 

Federal ID (FEIN) www.irs.gov/business/small 

NAICS Codewww.censu .. gov/naics 

Drivers License Number



Examples of professions that are eligible to pay a flat tax in lieu of paying a tax on gross receipts per O.C.G.A. 48-13-9 
include, but are not limited to: Architect, Chiropractor, Dealers in precious metals, Dentist, Embalmer, Engineer, 
Funeral Director, Land Surveyor, Landscape Architect, Lawyer, Locksmiths, Optometrist, Osteopath, Physician, 

Physiotherapist, Podiatrist, Psychologist, Public Accountant, Social Worker, Therapist, Veterinarian. 

(A) (C) 
Profession 

(B) 
Number of Practitioners Flat Tax 

(D) 
Administrative Fee 

(E) 
Total Amount Due 

$400 $50 
To calculate the tax amount due: multiply the number of practitioners by the flat tax & add administrative fee. (B) X (C) 
+ (D) = (E)
j Employee Discount (if applicable) 
Any business that generates more than 25 full time jobs will be eligible for a tax discount according to the following schedule:
No. of Employees Cost of License % of Discount Amount of Discount Cost of License Less Discount 
25-50 $ X 10%= 

51-100 $ X20%= 

101 -250 $ X30%= 

251 - 500 $ X40%= 

501 & over $ X50%= 

Certification 
I hereby certify that I have provided complete and accurate information above. I acknowledge that failure to comply with 

the commercial occupation requirements may result in revocation of my Occupational Tax Certificate. Furthermore, I 
understand that any false information provided herein may void this application or become cause for revocation of  my 

occupation tax certificate. I also understand that this information will be provided to the Georgia Department of Revenue. 

Signature 

Print Name 

Notary 

Date 

Title 

Commission Expires 

Business License Check List

(STAMP) 

There are Notary Services available at City Hall. If using a notary at City Hall, 
please DO NOT sign the forms prior to hand delivery to City Hall. 

A Notary MUST see your photo ID and see you sign your name in order to notarize your 
signature. If you have any questions, please call City Hall at (912) 367-8300. 

Application/Payment can be brought in person to: 
City Hall (282 East Parker Street, Baxley) 

or mailed to 
City of Baxley 
P.O. Box 290 

Baxley, GA 31515 

▪ Application Completed, Signed, & Notarized
▪ Copy of Owner’s Driver’s License (or other approved government ID)
▪ Copy of State License (if applicable)
▪ Completed, Signed, & Notarized E-Verify Form
▪ Completed, Signed, & Notarized SAVE Affidavit
▪ Payment for License (Check or cash payment ONLY)
▪ Copy of official document stating gross receipts
▪ If option b applies, provide copy of professional state license.

NOTE. A LATE FEE WILL APPLY TO ANY PAYMENT MADE 
AFTER ARPIL 1 OF CURRENT YEAR. 






